	
	
	







INTERVIEW AND DATA CAPTURE
[bookmark: _Hlk85718247]
ENDURING POWER OF ATTORNEY, LYD WILL AND SMSF WILL (IF RELEVENT)




Interview | [image: ]Data Capture Form
Prepared for:
Prepared by: LYD/ LY Legal
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Instructions on filling out this data capture sheet:
1. If you're unsure about how to complete a particular entry, feel free to leave a comment — we’ll review and address it for you.
2. If you have any questions or concerns, feel free to reach out to the advisor.

Dated: 

Protecting your family wealth and keeping it in your “Bloodline”
This is one of the most important documents you could ever complete.
It will give us all the information we need to prepare the crucial documents needed to protect your personal and family wealth and to keep your wealth in your family “bloodline”. 
Remember, you can change any of your wishes if your personal and family circumstances change. 
We recommend that you put a reminder in your phone calendar right now to review these documents in 12 months’ time and then please immediately contact us if any changes need to be made.
[bookmark: _Toc222826501]If you have any questions, please do not hesitate to contact us and we look forward to receiving the following information as soon as possible so we can complete the relevant documents based on your Interview Data Capture.

General Information:
About:
	Full Name   
(including middle name)  
	Date of Birth (or age)  
	Relationship to you  
	Occupation  
	Home Address  
	Email and Phone Number 

	
	
	
	
	  
	

	
	  
	  
	
	
	 


Common Parties:
Please include in this table all those persons who may be part of your enduring power of attorney, and your estate including Executors, family members including children and grandchildren, other beneficiaries and any other person such as a friend who may act as your Executor if your family does not want to. For example, this may be: John Smith – Son – 11 Olde Road Jonestown WA 7043.
	Full Name   
(including middle name)  
	Date of Birth (or age)  
	Relationship to you  
	Occupation  
	Home Address  
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Wills and EPOAs:
WHO IS TO BE YOUR ENDURING POWER OF ATTORNEY AND YOUR EXECUTOR?
Put just their name in the box below as you will have already put their address and relationship to you in the common parties above.  This may be held jointly by one or more persons.  If you want different persons for the roles, put in the box below the name of those persons. However, for simplicity and safety it is best to have one person or joint persons being your power of attorney and executor. 
If none of your EPOA’s or Executors can fulfill their duties because of sickness, incapacity or death, then who is to be your second in line EPOA and Executor?  This may be held jointly by one or more persons.  If you do not want a second line of EPOA’s or Executors, just put “NA”.
If none of your first or second line EPOA’s or Executors can fulfill their duties because of sickness, incapacity or death, then who is to be your third line of EPOA and Executor?  This may be held jointly by one or more persons.  If you do not want a third line of EPOA,s or Executors, just put “NA”.
For Short Form:
Attorney/Executors:
Your attorney will look after your personal and financial affairs and if you have a SMSF, can act as your replacement trustee of the Fund.
	
	Name
	Address
	Contact Details: (Email ID and Phone No.)

	Attorney/
Executor
	
	
	

	Successor Attorney/ Executor
	
	
	

	Second Successor Attorney/Executor
	
	
	

	Third Successor Attorney/Executor
	
	
	


You can give your attorney unfettered control or provide limits – such as “ensure that any health care is of the highest standard” just to provide them with some guidance. If you would like to put in some guidance including what not to do then insert in the box below:
	Attorney Instructions
	Yes/No

	Do you want it to start now or when you have lost capacity? If you go overseas and need an EPOA to look after your finances we can always change the EPOA.
	

	Any Health instructions
	




	What about financial attorney – do you want any limits and are they the same as the health attorney?
	

	If you have a SMSF do you want your attorney to step into your trustee shoes as the Replacement Trustee – state yes or no or any other person you would like to fulfill that role?
	



For Long Form:
1. Attorney for Personal/Health Matters:
An attorney is a person appointed by the principal (person making a Will or EPOA) to make decisions for the principal on their behalf. An attorney can make decisions on behalf of the principal about financial, personal and health matters. Attorneys should be appointed by principals as a person the principal trusts and knows will make decisions in their best interest.
	
	Name
	Address
	Contact Details: (Email ID and Phone No.)

	Personal Attorney
	
	
	

	Successor Personal Attorney
	
	
	

	Second Successor Personal Attorney
	
	
	

	Third Successor Personal Attorney
	
	
	


Terms and Instructions for Personal and/or Health Matters:
Who is/are the person the attorney needs to notify when exercising power for personal matters?
	
	Yes/No (And other info if required)

	Principal
	

	Other current attorney(s)
	

	Other nominated person 
(If yes, then mention their names)
	


Provide detailed information of other personal matters:
	
	Yes/No (And other info if required)

	Written notice that the attorney(s) intend to begin exercising power for a personal matter (including a health matter) under this enduring power of attorney before exercising the power for the first time.
	

	Other Information 
(If yes, then mention all such information)
	


Are there any other terms and conditions that need to be set? 
· No (    )
· Yes (    )
If yes, then mention all such terms and conditions:
2. Attorney for Financial Matters:
A financial attorney is a person appointed by the principal to make decisions on behalf of the principal about financial matters. Attorneys should be appointed by principals as a person the principal trusts and knows will make decisions in their best interest.
	
	Name
	Address
	Contact Details: (Email ID and Phone No.)

	Financial Attorney
	
	
	

	Successor Financial Attorney
	
	
	

	Second Successor Financial Attorney
	
	
	

	Third Successor Financial Attorney
	
	
	


Terms and Instructions for Financial Matters:
Who is/are the person the attorney needs to notify when exercising power for personal matters?
	
	Yes/No (And other info if required)

	Principal
	

	Other current attorney(s)
	

	Other nominated person 
(If yes, then mention their names)
	


Provide detailed information of other financial matters:
	
	Yes/No (And other info if required)

	Written notice that the attorney(s) intend to begin exercising power for a personal matter (including a health matter) under this enduring power of attorney before exercising the power for the first time.
	

	All financial records and accounts
	

	Records relating to transactions above a nominated amount
	

	Records and accounts for all assets including property, investments and vehicles summaries
	

	Income, expenditure and assets
	

	Copies of financial management plans and financial advice obtained
	

	Other Information 
(If yes, then mention all such information)
	


When will the attorney(s) notify the nominated person? (Select any one option)
	
	Yes/No (And other info if required)

	On request at any time by the nominated person
	

	On a regular timeframe 
(If yes, then state the timeframe (e.g. Annually on 1 July of each year))
	

	Other 
(If yes, then state when to notify the nominated person)
	


When will the power of attorney for financial matters begin?
	
	Yes/No (And other info if required)

	Immediately
	

	On a specific occasion or time
(If yes, then state the occasion or time when the attorney will begin)
	

	Other 
(If yes, then state when to notify the nominated person)
	


Are there any other terms and conditions that need to be set? 
· No  (  )
· Yes (  )
If yes, then mention all such terms and conditions:
Executor Details:
The Executor is the person who will act to manage the estate of the deceased (the Testator). It can be one person, or multiple people. To add more than one person to act as an Executor. Additionally, at the time of death, the original Executors may not be around or want to act as Executor. To avoid the expensive process of getting an administrator appointed by the Court, it is vital to put in place a secondary line of Executors.
	
	Name
	Address
	Contact Details: (Email ID and Phone No.)

	Executor
	
	
	

	Successor Executor
	
	
	

	Second Successor Executor
	
	
	

	Third Successor Executor
	
	
	


After appointing a chain of Executors to manage your estate the next step is to guide your Executor with your desire to make a specific gift to a spouse, child, grandchild, or other person. Once this is done and the gifts are made, anything left over forms the remaining estate which may be passed in its entirety to a spouse or children individually or to be shared. Importantly specific gifts rank higher in importance than the remaining estate so spend time on specifics.
The first step then is to look at specific gifts. Now do you want to make any specific gifts to any person – such as “My investment property at 5 Smith Street Collingwood Vic is to go equally to my eldest daughter Jane and son Mark” or “My sister Jonie Smith is to receive $100,000” or “All my estate is to go to my wife Janelle” or “My Executor is to distribute my personal effects and jewelry in a fair and reasonable manner.”
Feel free to make as many bequests as you want – the more specific gifts you complete it makes the role of the Executor that much easier and faster. 
Specific gifts: Nominating these provides your Executor with the authority to transfer property, shares, jewelry, cash, or a percentage of all your assets, after any specific bequests to a certain person or group of persons. Please be as specific as possible and identity the assets and persons which may include a charity and does not have to be only persons or charities resident in Australia. If the person receiving the gift is not alive then the asset forms part of the remaining estate. If the specific gift is not in your possession at the time of your death you can make a note that it is the gift or dollar equivalent.
	Specific Gift
	Person To Receive Specific Gift
	Relationship To This Person

	
	
	

	
	
	


Digital Assets: Please complete the table below to gift digital assets such as social media, databases or crypto-currencies such as Bitcoin:
	Digital Asset
	Person To Receive Digital Asset
	Relationship To This Person

	Facebook Account
	
	

	Crypto Currency
	
	

	Apple iCloud Account
	
	

	Microsoft Onedrive Account
	
	

	Online Account - 
	
	

	
	
	

	
	
	


Nomination for child & pet guardianship:
	Pet or Child Clarification
	Name of the Pet/child
	Child/Pet Guardian
	Successor Guardian

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	The Executor is to organise the payment of monthly r of $1,500 per child for living and education expenses – Please feel free to change the amount of monthly allowance here.


Successor Guardians for Children: For children, a line of succession for their guardians can be appointed.
	Line of Succession  
	Full Name
	T&Cs to be followed

	Guardian
	
	

	Successor Guardian
	
	

	Second Successor Guardian
	
	

	Third Successor Guardian
	
	


Marriage or Formal defacto relationship: If this Will in contemplation of marriage or a formal defacto relationship, then please enter the name of the prospective spouse or formal defacto relationship:
	


Life Interest Property: If there is a life interest property, fill in the details below:
	Address
	Life Tenant Trust to maintain the property for: (No. of years)
	Primary Beneficiary Name (If the testator’s likeness is to be gifted)

	
	
	


Exclusions (add the name of the individual you wish to list as excluded person in your Will. Give details of the reason for exclusion):
	Name
	Reason

	
	

	
	

	
	


Funeral Wishes: What are your funeral wishes? Buried or cremated? Any specific religious requirements? Any music preferences? Please list out your requests below: 
	

	

	


Inheritances: Do you expect to receive an inheritance? Please insert details below so we can take this into consideration.
	Person Receiving Inheritance
	Person Giving Inheritance And Their Relationship To Receiver
	Details Of Inheritance And Expected Date Of Receiving Inheritance

	
	
	

	
	
	

	
	
	


Primary Beneficiary: Who are the primary beneficiaries and if more than one, are they to receive the benefits equally? Please list any specific percentages for any beneficiary or beneficiaries. Generally, this would be your spouse/partner. In some circumstances, it may be your bloodline children.
	Testator: 
	Primary Beneficiary Name:
	Percentage share from the residual estate: 

	
	
	

	
	
	

	
	
	


If the main beneficiary or beneficiaries are not alive then who is to get their benefits – choose from one of the following:
· Their bloodline children which may be held on trust subject to the Executor’s discretion and on the advice of the adviser of the Estate
· Any surviving Main Beneficiary in equal proportions
· To be paid to the Secondary Beneficiary
· To be paid to any Bloodline Beneficiary at the Executor’s discretion
Secondary Beneficiary: If the primary beneficiary has passed their share of estate (in the event of their death) to any beneficiary or beneficiaries. Generally, a secondary beneficiary will be your children.
	Testator:
	Name of the Secondary Beneficiaries:
	Percentage share from the residual estate:

	
	
	

	
	
	

	
	
	


If the secondary beneficiary or beneficiaries are not alive then who is to get their benefits – choose from one of the following:
· Their bloodline children which may be held on trust subject to the Executor’s discretion and on the advice of the adviser of the Estate.  If there are no bloodline children then to the surviving secondary beneficiaries
· Any surviving Secondary Beneficiary in equal proportions
· To be paid to the tertiary beneficiary 
· To be paid to any Bloodline Beneficiary at the Executor’s discretion
Tertiary Beneficiary: If the secondary beneficiary has passed the estate (in the event of their death) to a secondary beneficiary or beneficiaries are they to receive the benefits equally? Please list any specific percentages for any beneficiary or beneficiaries. Generally, this would be any family members that you want to receive your estate if you and all your bloodline children have died (e.g., Parents, brothers and sisters). 
	Testator:
	Name of the Tertiary Beneficiaries:
	Percentage share from the residual estate:
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